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Dear Ms. Palmer, My name is Karen Whitfield, a marketing
assistant in the marketing department. As part of my efforts
to contribute more to the department, | would like to
receive additional training to further develop my skills. Over
the last quarter, | noticed our department needs to better
attract potential customers for our products online. For this
reason, I’m requesting that the company cover part of my
training cost. | have recently searched for training courses
and found Smart Growth Training’s two-week course that
focuses on digital marketing strategies. It costs $1,600, and |
strongly believe it would be helpful for my current work. |
hope you will consider my request positively. Sincerely,
Karen Whitfield

@ a request for company funding to support an employee's
marketing training

@ the importance of digital marketing skills for modern
businesses

® strategies for attracting potential customers through
online platforms

@ the benefits of short-term professional training courses
for career development

® challenges faced by marketing departments in adapting

to digital environments

@@EUS

It was the last day of school before summer vacation. After
months of quizzes and assignments, | couldn’t wait to leave
everything behind. Could anything be sweeter? | practically
danced while cleaning out my locker, and nothing could
ruin my mood. As | zipped up my backpack, ready to leave,
my science teacher, Mr. Manta, called me aside. “Rafe,” he
said, “you haven’t turned in your final lab report, despite all
my warnings this past month.” The words hit me like cold
water. He was right, but | totally forgot about it. “To make
up for it, you must attend summer school,” he added.
Instead of lazy mornings and endless free time, I'd be
spending my vacation at a lab table — the last thing |

wanted to do with my precious summer.

(@ anxious — confident
@ grateful — resentful
® excited — relieved

@ bored — curious

® elated — disappointed

We might not Mthink of ourselves as global citizens yet, but

it’s both necessary and possible to do so. Some people are
skeptical about the idea of global citizenship, but for most
of human history, people didn’t think of themselves as
citizens of nation-states. After all, for most of human
history, nation-states didn’t exist. The rise of nation-states

over the last few centuries @ has led people to add state

citizenship to other identities, such as family, people group,
or religion. ® Given the connections between people

around the world and the common challenges we face, we
need to layer global citizenship on to these other identities.
This doesn’t mean that global citizenship @replacing these
other identities. There’s not a single story about our

identities. Instead, it’s precisely because & we have
obligations to our families, those in our community, and
those around the world.
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"As part of my efforts to contribute more to the department, | would like to receive additional
training to further develop my skills."

"For this reason, I’'m requesting that the company cover part of my training cost."
"l have recently searched for training courses and found Smart Growth Training’s two-week

course that focuses on digital marketing strategies."

"It costs $1,600, and | strongly believe it would be helpful for my current work."
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My name is Karen Whitfield, a marketlng assistant = in the marketing department.
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@ Dear Ms. Palmer, / My name is Karen Whitfield, / a marketing assistant / in the marketing department.

@ As part of my efforts / to contribute more to the department, / | would like to receive additional training / to further develop my skills.

® Over the last quarter, / | noticed / our department needs to better attract potential customers / for our products online.

@ For this reason, / I'm requesting / that the company cover part of my training cost.

® | have recently searched for training courses / and found Smart Growth Training's two-week course / that focuses on digital marketing strategies.
® It costs $1,600, / and | strongly believe / it would be helpful for my current work.

@ | hope / you will consider my request positively.

Sincerely, / Karen Whitfield
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(phr)

marketing assistant

as part of (phr)
efforts (n.)
contribute ()
additional (z0/)
further (adv)
develop (v)
quarter (n.)
attract (v)
potential (ad))
requesting (v)
cover (v)

training cost (p/r)

focuses on (phr)

strategies (n.)
consider (v)
positively (adv)
assignment (1)

can't wait to-v (phr)

leave ~ behind (p/r)

practically (adv)
clean out (phr)
ruin (v)

Zip up (phr)

call ~ aside (phr)
turn in (phr)
lab report (phr)
despite (prep.)

make up for (phr)
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013
intertwining (1)
passive (adj)
backdrop (1)
central (ad))
spatial (ad/)
framework (n.)
medium (n.)
exterior (adj)

as commonly
supposed (phr)

elegantly (adv)

surround oneself with
(phr)

garment (n.)
disguise (1)
abstractions (n.)
delineate ()
evolutionary (ad).)
take as a given (phr)
emerge (v)

simplifying
assumptions (p/r)

nature (n.)
verbal model (phr)

variation generation
(phr)

inheritance (n.)
somehow (adv)
finest (ad))

fundamental particles
(phr)

atomic bonds (phr)

attempt (v)
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1 constant (adj) S 176 infinite scroll (po/r) =
2 as a function of (p/r) e 177 apparent (ad.) =
3 feel heard (ph/’) L= 178 riddle (n.) =
4 discourse (1) ccl 179 transformed (2d/) =
5 despite (orep.) ce. 180 astonishing (ad).) 5
6 defeat (i) . 181 hostile (ad)) =x:

the general public N 182 practically (adv) =
(phr) 183 shared document (/) ==
e equal to (phr) - 184 submerged (ac/) £
9 develop (v) = AT i
185 s
. . accomplishment (p/r)

10 classical economics ==,

(phr) 186 signal (1) e

11 come into focus (phr) = 187 deck chair (1) e
12 shared () o= 188 reversible (adj) .
13 induced () = 189 intricacies (n.) =
14 routine (adj/n.) o= 190 usage (1.) 5
15 universal (ad)) = 191 in the blink of an eye

(phr) A

16 interfere with (p/r) o=

192 specific (ad)) =
17 intertwining (1) =

193 indicate () =
18 emerge (v) ==

194 communication cues

19 evolutionary (adj) = (phr,) o
20 endless (ad)) £E. 195 artificial (ad/) B
21 significantly (adv) = 196 repetition () =
22 provided (v) ce. 197 at the expense of (prr) =
23 risked () = 198 backdrop (n.) 5
24 molecules (1) L= 199 allocate (v) e
25 colorless (ad)) e 200 lab report (phr) =
. vt e e . 201 misconduct (1.) o=

(phr) 202 air pressure (phr) £

21 dimensions () = 203 be disconnected from

. (phr) h

28 ruined (ad).) E=: :

204 comprehensible (ad)) =
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Dear Ms. Palmer, My name is Karen Whitfield, a marketing
assistant in the marketing department. As part of my efforts
to contribute more to the department, | would like to receive
additional training to further develop my skills. Over the last
quarter, | noticed our department needs to better attract
potential customers for our products online. For this reason,
I'm requesting that the company @Mcover part of my training
cost. | have recently @ searched for training courses and
found Smart Growth Training's two-week course that
®focuses on digital marketing strategies. It costs $1,600, and
| strongly believe it @will be helped for my current work. |

hope you ® will consider my request positively. Sincerely,
Karen Whitfield
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It was the last day of school before summer vacation. After
months of quizzes and assignments, | couldn’t wait to leave
everything behind. Could anything be sweeter? | practically
danced while cleaning out my locker, and nothing could ruin
my mood. As | zipped up my backpack, ready to leave, my
science teacher, Mr. Manta, called me aside. “Rafe,” he said,
“you haven’t turned in your final lab report, despite all my
warnings this past month.” The words hit me like cold water.
He was right, but | totally forgot about it. “To make up for it,
you must attend summer school,” he added. Instead of lazy
mornings and endless free time, — the last

thing | wanted to do with my precious summer.
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We might not think of ourselves as global citizens yet, but it’s
both necessary and possible to do so. Some people are
skeptical about the idea of global citizenship, but for most of
human history, people didn’t think of themselves as citizens
of nation-states. After all, for most of human history, nation-

states didn’t exist. The rise of nation-states over the last few

centuries has led people to add state citizenship to other

identities, such as family, people group, or religion. Given

the connections between people around the world and the
common challenges we face, we need to layer global
citizenship on to these other identities. This doesn’t mean
that global citizenship replaces these other identities.
There’s not a single story about our identities. Instead, it’s
precisely because we have obligations to our families, those

in our community, and those around the world.
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Among unsatisfied professionals, there’s a repeating theme
— the belief that someday (a mysterious day in the future)
things will miraculously change and they’ll stumble into the
perfect job or career. At the same time, they (typically) do
little to meaningfully alter their current situation. They don’t
like their job, so what do they do? They head to job boards
and search for roles with a similar job title, hoping that the
universe will sprinkle a bit of magic on their career if they
just hit the refresh button in a different department or
company. Efforts like this make professionals feel like they
are doing something, when really they’re just setting
themselves up to take a new role and quickly become just as
disenchanted as they were before. It’s like rearranging deck

chairs on the Titanic. You’ve got to completely switch up

your approach. If you keep playing the same game, you’ll

win the same prizes.
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1 My nameis Karen Whitfield, a marketing assistant in the marketing department.
M| 0|2 Karen WhitfieldO|H, 9| QlL|ct,
2 As part of my efforts to contribute more to the department, | would like to receive additional training to
further develop my skills.
S Mol Qlot 3ol Usto= XM= M H2FS O LTAF|7] 2/6H S 2o HELCH
3 Overthe last quarter, | noticed our department needs to better attract potential customers for our
products online.
X 27| St M= 22| FM7F 22110 M M Zof chst o QI ACH= AS LA = A}ASLICE
4  For this reason, I'm requesting that the company cover part of my training cost.
0|2{2t 0| R, M= 2| A7t M| W5 H[E2 EAS AELICE
5 | have recently searched for training courses and found Smart Growth Training's two-week course that
focuses on digital marketing strategies.
MNe 2 ug tds Smart Growth Training2| C|X|E OtA|E! T 2fof| 2= HHE
LAY SLICE
6 Itcosts $1,600, and | strongly believe it would be helpful for my current work.
H|E& 1,600E2{7t , M= 20| oM R0l =20| & 0|2t
7 | hope you will consider my request positively.
Hedgs ZA|Z HEEfL|CE
Word Bank
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My name (be) Karen Whitfield, a marketing assistant in the marketing department.
2 2Moll O 80| 7|0{5tE = Xl 2o Ueto = M= M H2E O UMA7|7| fI6] F7t n|S & HELCH
As part of my efforts to (contribute) more to the department, | would like to (receive) additional training
to further (develop) my skills.
3 Xt 27 S XM= 2| 2M7t 22110 M 22| HZ2| & DS O & |RKIsHOF oot A4S o ELIC
Over the last quarter, | (notice) our department (need) to better (attract) potential customers for our
products online.
4 0|2{2t 0| RZ, XM= 2|AVHH| 1S H|E2| YRE REHE & A2 @St ASLICHL
For this reason, I'm (request) that the company (cover) part of my training cost.
5 N & 2o s 8-S ZMsto] CIX|E OFAIR Mefol| 282 2& Smart Growth Training?| 23 28 S &USLICH
I have recently (search) for training courses and (find) Smart Growth Training's two-week course that
(focus) on digital marketing strategies.
6 1242 1,600=2{0|H, K= 12210| M| o1z F 20| =20| & Z0|2t Z5HA| 2 &L(C.
It (cost) $1,600, and | strongly (believe) it would (be) helpful for my current work.
7 XNl 28S ITHOZE HES FA|7|E HIELICH

| (hope) you will (consider) my request positively.
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1 Dear Ms. Palmer, — Palmer M|,
2 My name is Karen Whitfield, — H| 0| & Karen WhitfieldO|H,
a marketing assistant — O Expo=
in the marketing department. — OIS 2M0M 225t JSLICH
3 Aspart of my efforts — H ol dsto=z
to contribute more to the department, — FX0i| o Bol 7|od5t7| 2let
I would like to receive additional training — FIMWKES U HSLICH
to further develop my skills. — H HZE LS YTAF|7] fI8H.
4 OQver the last quarter, — X[ 27| 3¢,
I noticed — Mz €A =[}SLICH
our department needs to better attract — 22| M7t H & RKX[8of otih= A2
potential customers for our products online. — 2220 M 22| MES &M DHES.
5  For this reason, — 0[2{2t 0|RE,
I'm requesting — XNz EE=gL o
that the company cover — ZATLREEES E A
part of my training cost. — M s HES UFE.
6 1 have recently searched for training courses — Mz 220 Bg g S JotEJY D

and found Smart Growth Training's two-week  — Smart Growth Training®| 23 1t4 2 ZAMSLICH

course

that focuses on digital marketing strategies. — C|X|E 0| 2ol 2F S S,
7 It costs $1,600, — H|22 1,600=2{0|H,

and | strongly believe — 2|10 Nz ZotA Z&L Tt

it would be helpful for my current work. — 1240| oixl| N ¥ 0l ==20] & Zo[2t.
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Dear Ms. Palmer, My name is Karen Whitfield, a in the marketing department.

2 Mo O 20| 7|0fstE{ = =20l UL, M= M HFS HS YUTAIF|7] 9f8] =7t nsS 2 HELICh

As part of my efforts to

develop my skills.

3 X273 M 22 BM7E22tl0M 22| ®MFel FA 1S O & FX|5H0f otths AS LA = ASLICE
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Over the last quarter, | noticed our department needs to better

4 O[22t O|RZ, X = 2|A7t M 115 H| 2| YR E FHH E AS Y5t ASLIC,

For this reason, I'm requesting that

rir

5 M= 22w 1ES AMsto] CIXIE 02 HEfo| 2 S SHE Smart Growth Training2| 25 28 S ZAYELICH

A

| have recently searched for training courses and found Smart Growth Training's two-week course that

focuses on

6 HIE21,600=2{0|H, XM= 0|Z40| ®| eixf HF0i ==0| & Zi0[2tn 23| ELICt.

It costs ,and | it would be helpful for my current work.

7 HNe¥s3TYHSE HEN FA|7| HHELICE

my request positively.

g8 ZIAMZ tho}l, Karen Whitfield E2I.

, Karen Whitfield

1 222 0fS wet § stae| opx|at golgict.

It was before summer vacation.



